Administrative Assistant Resignation Letter


Dear Manager,

Please accept this letter as formal notice of my resignation from my position as Administrative Assistant. My last working day will be two weeks from today.

I am grateful for the opportunity to work with the team and develop my professional skills. I appreciate the support, guidance, and experience I have received during my employment.

During the transition period, I will do my best to complete my responsibilities and assist with a smooth handover.

Sincerely,

Your Name
